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	Name of person to whom the assessment relates
	

	Job Title
	

	Name of person carrying out this assessment
	

	Job Title
	

	Date of Assessment
	

	Location/Area
	Home/ Other  Please provide detail

	Follow up action required?
	Review ONLY

	Supporting Assessors for DSE
	Steve.Gallimore@sthk.nhs.uk Chris.Stanley@sthk.nhs.uk 


	Successful and safe agile working is dependent upon the provision of a safe working environment, appropriate support, including technology, management and communication channels which focus on delivering results and performance.
The Health and Safety (Display Screen Equipment) Regulations (1992) as amended by the Health and Safety (Miscellaneous Amendments) Regulations (2002) requires a Risk Assessment of the work station and surrounding environment is carried out if the user  will be operating the DSE equipment for more than hour and on a regular basis.

This assessment is to evaluate the suitability of the role and risk assess the working environment and provide DSE compliance for employees working from home when using a desk top computer / laptop / iPad.
Maintaining engagement is a critical factor in supporting staff whilst Agile working. The Agile working OD Guide, provides suggestions on how to keep in contact with staff off site, boost morale, undertake 1-2-1s and appraisals.


	Agile Working Assessment ( To be completed for all staff intending or with a requirement to work off site)



	Agreed work style for job role: 
	Occasional home working/ remote working [confirm all that apply]

	Main base:


	

	Contracted working hours:
	

	Core service hours:
	[Will the employee be expected to work specific hours; will it be acceptable for their Line Manager to contact them outside of these hours?]

	Agile equipment issued:
	[Laptop/tablet/smartphone/desktop/monitor/keyboard/mouse/camera/smartcard reader/headphones/VPN Licence/equipment bag/laptop stand [Delete as applicable]


	
	Actions
	Agreed

	Has the employee read and understood the Agile Working Guidance and completed all required risk assessments?
	Discuss the implications of the agile working arrangement and can any issues identified in the risk assessments be resolved?
	Y/N

	Is the employee compliant with mandatory Information Governance [IG] training requirements? 
	If not, agree completion date to ensure compliance
	Y/N

	Does the employee know how to use all allocated technology.
	If not ensure employee has access to the “how to” guides provided by Informatics
	Y/N

	Has the employee reviewed the Agile OD Guide? 
	Have any additional concerns been identified?
	Y/N

	Does the employee have a health condition which requires additional specialist equipment?
	Examples include:

Muscular skeletal issues and a need for a workstation and chair.
	Y/N

	If so, is this equipment restricted to certain bases where they can work from?
	Include restriction details e.g. sites where equipment is available for them to work from.
	Y/N

	How will communication between line manager and employee be maintained to ensure delivery of agreed outcomes?
	Please refer to the Agile OD Guide for appropriate options.
	Y/N

	What mechanisms are in place for informal support from the wider team?
	Please refer to the Agile OD Guide for appropriate options.
	Y/N

	Does the employee have the Staff Engagement App installed on their phone?
	Please refer to the Agile OD Guide for detail on how to install and register prior to leaving the Trust site.
	Y/N

	How will the employee’s safety and wellbeing be monitored if agile working?
	Please refer to Staff Wellbeing Guide for appropriate options
	Y/N

	Has the employee informed their home insurer if working at home and vehicle insurance if they undertaking travel for work purposes?
	Most home insurers and car insurers do not make an additional charge; however, they do normally want to be informed.
	Y/N

	
	
	


DSE Risk Assessment (To be completed for all staff using Display Screen Equipment off site)
	Potential Risk 
	Guidance 
	Does this risk exist?
	Can this risk be mitigated?
	What steps have been carried out to mitigate (reduce or eliminate) the risk?

	Does the working environment (home) offer sufficient space to set-up and use a desktop computer / laptop?
	A suitable table and chair, with space for desk working. There should be sufficient desk/table top space to allow set up of all equipment i.e. PC, screen, keyboard and mouse.
	Y/N
	Y/N
	

	Can the computer power supply and connecting leads to associated equipment be safely connected without creating hazards within the home/ work area?
	Leads should not create a hazard when in use i.e. trip hazard. 
There should be sufficient numbers of power sockets for all PC equipment to be connected. Try to avoid using extension leads where ever possible.
	Y/N
	Y/N
	

	All PC equipment should be PAT tested with a valid inspection date attached and signed/initialled to the equipment.
	Check the PAT inspection and test label is in date and is valid for at least 3 months.
	Y/N
	Y/N
	

	Is there enough room to change chair position and vary movement? 

Can your PC work station (Desk, Chair and PC equipment) be arranged so a comfortable position can be achieved?
	Avoid working in a restricted environment or area and ensure there is room to move the chair and stand near your work station.

Can you position the table and chair to allow a comfortable seating position?
	Y/N
	Y/N
	

	Can you comfortably reach all PC equipment on the desk / table?
	Position your seating and desk to allow easy reach access to all desktop items.

Ensure your forearms and body position can be aligned correctly to allow a comfortable position to operate the keyboard and view the computer screen at head height.
	Y/N
	Y/N
	

	Is there sufficient natural light and/or room lighting?
	A window to allow natural light or if there is no window, is the room adequately illuminated?
	Y/N
	Y/N
	

	Can you see the screen clearly without eye strain or moving body position from your comfortable seating position?


	Ensure the screen is clean and free from glare and reflections. Ensure your keyboard is in alignment with your screen i.e. Do not twist your body position to accommodate a poorly positioned screen or keyboard.
	Y/N
	Y/N
	If screen glare cannot be reduced by repositioning the screen then ask your line manager for an anti-glare attachment screen or similar.

	Is your work environment free from excessive noise and temperatures?
	Ensure noise levels within the work area are at normal levels and that the environment is at a comfortable working temperature.
	Y/N
	Y/N
	

	Is your work area located to allow for easy access and egress, particularly for any emergency situations, such as a fire? 
	You should be able to exit the work area/house in the event of an emergency. 
	Y/N
	Y/N
	

	Are you Lone working?
	Keep regular contact with your line manager or supervisor. Try to ensure at least one daily conversation with your line manager or work colleague. A verbal or visual contact will allow assessment of your wellbeing.
	Y/N
	Y/N
	

	Check your work area and DSE assessment is carried out regularly, i.e. Each time the work station is set up or changed, if the user abilities or condition changes. Carry out a yearly DSE assessment if no changes have occurred.
	In some work environments your PC equipment may have to be moved or stored, therefore ensure you carry out a risk assessment of your PC work station each time the work station is established or changed. If your personal abilities or condition changes i.e. Expectant mothers.  
	Y/N
	Y/N
	


	References

	1. Health and Safety at Work Act (HASWA)  1974
2. The Management of Health and Safety at Work Regulations (MHSW) 1999

3. The Health and Safety (Display Screen Equipment) Regulations (DSE) as amended by the Health and Safety (Miscellaneous Amendments) Regulations 2002  1992

4. Provision and Use of Work Equipment Regulations (PUWER) 1998.
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