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Setting up the PortaCount Machine
Please ensure that the equipment is stored flat once the training is completed so that the plug is soaking in alcohol.
You can set up the machine in virtually any room, with the exception of “clean” rooms or rooms with any specialist ventilation where there is filtration on the system as the machine needs to be able to count the particles in the room to compare if the mask is working.
1. Before starting unpack and check all equipment is there.
[image: ]
2. Plug in the tablet and the PortaCount machine to the main power supply now using the type-c cable;
3. Attach the tablet to the PortaCount machine
[image: ]
4. Connect the blue/clear duel plastic tubing to the PortaCount machine, ensuring the blue tube is attached to the blue port and the clear tube is attached to the silver port
[image: ]
5. Remove the black plug from the front of the machine by twisting anticlockwise until it comes out and replace with the tube containing the alcohol soaked plug.
Remember to put the plug from the machine back on top of the container with the alcohol in place and place it back into the carry case.

[image: ]

6. Switch on the PortaCount Machine; now switch on the table, swipe screen upwards and enter the password Whiston2020!
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If this screen appears remove type-c cable and then reconnect this should solve the problem

7. Launch the FitPro Ultra app on the tablet and add your initials to log into the system and click on connect PortaCount if Firmware update needed comes up click done

	[image: ]

8. [bookmark: _GoBack]Click on menu tab and then daily check from the menu to set up the machine for the area you are planning to carry out the test, click on start and follow on screen instructions to calibrate the machine beginning without HEPA filter.
[image: ]
Note: Particle check needs to be above 2000
9. 
[image: ]Add the hepa filter when instructed to simulate the mask fit testing with the arrow pointing towards the machine.

Once test completed remove hepa filter and click NEXT

You are ready to begin mask fit testing




At the end of the sessions, remove all of the equipment including the alcohol wick and place back in the suitcase for transportation.

DO NOT leave the alcohol wick in the machine when moving around the Trust or overnight when not in use.

Extra Tips/Information

If the wick has been stored dry (without alcohol in the carrier) pour 30mls of alcohol into the carrier and insert the wick – leave the wick to soak up the alcohol for 1-3 minutes, when complete follow step 5.

Top the wick up every hour during a session.

If when setting up the machine the alcohol in the wick holder looks discoloured, discard, rinse and dry the container and add fresh alcohol.

Staff should not eat or drink for 30 minutes before the test.  Recently consumed food and drink can give a false fail test.


Mask Fit Testing
Equipment required
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Before starting the mask fit testing, ensure staff are aware that the test cannot be carried out on people with facial hair or who are not clean shaven.

1. Ensure you have the correct mask you want to fit test on.  Ensure you get staff to fill in clearly the attendance record.
2. Use the white punch device to attach a grommet to the mask.  

[image: ]
[image: ]DOME SIDE UP IN TOP  SECTION


Ensure the top part is Dome side up, position mask to the left or right and press down to fasten the grommet in place, mask is now ready, carefully remove. Do not slam down on the punch. Press firmly.. If the mask has a valve, the grommet must be positioned to the side of the valve, NOT above or below the valve.
If it is a non valved mask the grommet must be positioned in the middle of the mask.
[image: ][image: ][image: ]








3. Connect the clear tubing to the mask (leave the elastics clear) and ask the member of staff to place the mask on ready for fit testing.  (one elastic at the nape of neck, the other on the crown).

Assigning staff

[image: ]
4. Click on the blue tab and assign person complete staff details, name ID Company (Hospital Name) location, now click save.  Now choose the mask type you are fitting and then press assign.
[image: ]





5. Get them to support the tubing throughout the test as the weight could pull the mask away from the face.
6. [image: ]On the tablet, select the correct type of mask being used from the drop down menu and then select the real-time fit check.
This will give you an idea if it is worth carrying on with the full test.
If the test fails at this point, try and get the member of staff to adjust the mask to get a better seal.
If it still doesn’t show green they probably will not pass the full test so you can stop at this point and either try a different mask. 



[image: ]

7. If they pass the real-time fit check, then progress to the full mask fit test.
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8. Follow the on-screen instructions for each movement, ensuring that the member of staff is slowly stepping backwards and forwards whilst carrying out the task (do not do this for the bending over movement).
9. If, at any point, the person fails one of the movements, the test should be stopped and an alternative mask tried.
10. Once test is completed successfully the result can be saved and a copy of the information emailed to the member of staff.
11. You can re-test staff that has previously been mask fit tested using the machine by finding their name in the people list in the main menu.

Make sure the correct mask is selected for each person who is tested.  

Don’t forget to have a sign in sheet to record attendees. All names of staff that have been fit tested , both those that passed and failed have  to be sent to  ESR.












Adding a mask type to the menu

If when you come to use a machine, the mask type you require is not in the drop down menu, it can be added.

1. [image: ]Click the main menu and select respirators










2. [image: ]You will see a list of masks already registered.  At the top right hand side of the screen select “NEW” and fill in new mask type (model make of mask i.e. Full support and pass is 100)  then save.
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